
 

Coventry Triathletes Club Criminal Records Bureau (CRB) Policy 
 

Coventry Triathletes will take all precautions to ensure that coaches who are employed on behalf of the club 
have undergone thorough vetting before being engaged in coaching activities. In addition to obtaining 
adequate references and verifying the coaches identity we will conduct an enhanced CRB check and the 
following describes the conditions under which this information will be held 
 

1. All coaches and lead organizers within the club will be expected to undergo an enhanced CRB 
check before taking up a coaching or similar role. 

2. Other club members involved in a volunteering capacity to support club organized events will be 
submitted to an ordinary CRB check. The club will endeavor to ensure that 50% of volunteers at a 
given event organized by Coventry Triathletes are covered by CRB checks. 

3. It is the responsibility of the club member, leading the organization of any such event in 2. above, to 
ensure that they have the right coverage and that a buddy system is adopted. This will involve a 
CRB checked individual working with and supervising a non cleared individual. 

4. The club will initiate and cover any costs attributed to the check on behalf of all individuals. Any 
contributions to the costs of the checks would be gratefully received. 

5. CRB checks initiated by the club will be conducted via an “umbrella” or other suitably affiliated 
organization. 

6. All CRB returns will be held for a maximum period of 6 months to enable the committee to review 
the individual’s suitability for club engagements. 

7. The club reserves the right to require any individual to provide additional detail about any offences 
appearing on the return. Following a review of this data the committee will advise the individual if 
the club will accept the CRB check for the required duties. 

8. The above mentioned returns will be scanned and the original destroyed by shredding to ensure 
confidentiality is maintained. The scanned file will be held in an electronically encrypted format 
(preferably a .zip file). After the maximum period the documentation will be deleted securely. 

9. The club will maintain a record of CRB checked individual’s names, CRB commencement and 
expiry dates. This database will be held in an electronically encrypted format (preferably a .zip file). 

10. The database holding details of any CRB data will be held and maintained by the club welfare 
officer as detailed at the bottom of this document. 

11. The password of any such file as detailed above must be a minimum of 6 characters and must 
contain alpha and numerical characters with at least one capital letter, to ensure a strong security 
policy is maintained. This password must not contain any individual’s personal details. 

12. The period for which Coventry Triathletes considers the CRB check as valid is 3 yrs. It is the 
responsibility of the club to initiate a revised check after this period. 

13. Where individuals have been resident in the UK for less than 3 years, a letter from the embassy of 
the individual’s primary nationality will also be required. 

14. It is the responsibility of the individual to notify the club if for any reason there is a change in their 
personal records. The club may ask the individual for details of any such disclosure and may 
require a new CRB check to be instigated. 

15. If following a renewal of the CRB check new offences are discovered which the individual has not 
brought to the attention of the club, then an appropriate disciplinary procedure will be instigated. 

16. Once you have read and accept the responsibilities placed upon you by this policy then please sign 
and return the declaration on the back of this form. 

 
 
Club Welfare Officer is: Mark Stewart 
Date: 14

th
 January 2008 

 
Coventry Triathletes upholds a strict policy to ensure we respect the rights, dignity and worth of all training 
session participants regardless of gender, ability, cultural background or religion. We believe it is imperative 
that the coaching staff employed by the club uphold similar principles. 
It is important the club coaches will accept the responsibility to oppose discriminatory behaviour, reporting it 
promptly to the committee, and promote equality of opportunity. 
 
 
 
 
 
 
 



 
 
 
 
 
 

 
 
 
I ………………………………………………………declare that I have read and accept all of the 
items listed overleaf as the Coventry Triathletes Criminal Records Bureau (CRB) check policy. I 
hereby agree to provide the club with all details necessary to complete any appropriate checks for 
duties I perform on behalf of the club. I also agree to inform the club of any details which may 
affect my CRB check clearance. 
 
 
 
 
Signed………………………………………………………………………Date………………………….. 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 


